DEPARTMENT OF SOCIOLOGY & CRIMINOLOGY

RESEARCH INTERNSHIP GUIDELINES
A proposal has recently been approved by the College and our undergraduate committees for the department of Sociology and Criminology to begin offering student Research Internships.  
· The goal of the research internship is to provide students with a “hands-on” research experience that includes exposure to methodological, substantive, or policy-related issues.
· The foundation of the research internship is an agreement between the student and faculty mentor that briefly describes the goals and activities of the internship.
This document summarizes the guidelines for administration of the Research Internships for both Sociology and Criminology.
Student Requirements and Responsibilities:

· Students must be in good standing with the University. 

· Students must be registered for the semester in which the internship is completed. No retroactive internship credits will be granted. 
· Students must have completed at least 60 credit hours prior to the research internship.
· Students must have completed research methods (SOC 207 or CRIM 250w), with a letter grade of a “B” or better. 
· Students must complete a minimum of 150 hours during the semester to earn 3 credits.
· Students must arrange to be supervised by the faculty advisor.  

Faculty Responsibilities 
The research internship should have an academic component along with the research experience.


Academic Component
· The faculty mentor has the flexibility to determine the best mechanisms for helping students accomplish the academic objectives of the internship. It is recommended that all students be required to keep a log or diary of activities performed as part of the internship. The academic component can be satisfied in two ways: (1) A final paper or a series of short papers on substantive issues that are related to the parent research project; (2) A final methodological paper or a series of papers on the parent research project.

· To facilitate the completion of the academic component, the faculty mentor must help the student develop a reading list for background material. 
Research Experience

· Faculty members are asked to provide student-interns with experience that contributes to a broad understanding of the research process. This is accomplished with exposure to a wide range of tasks that are performed in research. It is important that the internship not consist solely of clerical or other activities that do not provide students with a “global” view of research.  Student participation may include, but is not limited to:  interacting with research participants, data entry, data coding, literature retrieval, literature review, and report writing.  
· Faculty should provide the student with an orientation to the research project and staff, and include the student in project meetings. 
· Faculty should work with the student to develop a work schedule. 

·  Faculty should meet regularly with the student (e.g., weekly) to provide feedback and to discuss progress, problems, questions.  If the faculty member has a graduate student who is acting as a project manager, it may be appropriate to have the graduate student conduct some of these meetings with the student-intern.
· Faculty should be available to help students identify and clarify their career interests.

Evaluation of Student Performance

· Faculty members have the responsibility of evaluating the performance of the student intern. As with any course, this may be performed in conjunction with a graduate assistant.
· Faculty members are encouraged to provide an informal mid-term assessment.
· Faculty should evaluate students on the basis of both their professional (work) performance and their academic performance on assigned project(s).
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